Wickford Art Association
36 Beach Street
Wickford, Rhode Island 02852-5745
Phone: (401) 294-6840

Executive Director Job Description
Purpose:

The Executive Director is responsible for the successful leadership and management of the
Wickford Art Association (the Association) according to the strategic direction set by the
Board of Directors (Board).

Primary duties and Responsibilities of the Executive Director:

e Is responsible for implementing strategies to achieve the Association’s goals and
objectives and shall manage all programs, activities and events of the Association.

e Assumes control and management of all administrative and operational functions of the
Association

e Isresponsible for maintaining sustainable revenue and for generating new revenue
through sponsorships, membership growth, educational programs, grants, special
events and other activities.

e Reports to the Board and supervise all employees and contractors.

The Executive Director is responsible for the following:

e Participate with the Board in the implementation of the vision and strategic plan to
guide the Association.

e Act as the primary spokesperson for the Association and communicates and
collaborates with local organizations, businesses and community groups.

e Develop, maintain and review an annual budget for the Association

e Oversee the efficient and effective day-to-day operation of the Wickford Art
Association Gallery including planning and implementing marketing of the gallery,
exhibitions, events via the Association’s website, Constant Contact, media releases,
social media engagement, etc

e Provide oversight to the Wickford Art Festival and Education program



e Serve as the principal fundraiser.

e Coordinate all communication from the Association.

Full time position 9-5 with hours and location flexibility

Annual Salary $50-55,000



